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U.S. Army Corps of Engineers (USACE)
ENHANCED ANNUAL LEAVE - JUSTIFICATION & APPROVAL 
For use of this form see ER 690-1-1217; the proponent agency is CEHR-E.
DATA REQUIRED BY THE PRIVACY ACT OF 1974
Authority                 5 U.S.C. Section 6303 and 5 CFR Part 630. 
Principal Purpose  The requested information will be used to justify and approve service credit for prior non-Federal work experience and certain 
                  Military Service to determine annual leave accrual rate for a new employee.
Routine Uses         DoD's Blanket Routine Uses as well as the specific uses found in A0690-200 DAPE - Department of the Army Civilian Personnel 
                  Systems - applies to this information.
Disclosure              Providing this information is voluntary. However, failure to provide the requested information may result in processing delays or   
                  the inability of the U.S. Army Corps of Engineers to make the determination necessary to authorize service credit.
Instruction: Pen and ink changes are not accepted on this form.
SECTION I - CANDIDATE'S INFORMATION
SECTION II - SELECTING OFFICIAL’S NARRATIVE STATEMENT
(Evaluate each of the below factors to determine authorization of service credit)
SECTION III - CANDIDATE'S CREDITABLE SERVICE DOCUMENTATION
Submit supporting documentation with this ENG form (a resume including specific start/end dates and descriptions of experience; position description; vacancy announcement; DD-214; etc.)
Explain how the skills and experience possessed by the candidate: 
         • are essential to the new position;
         • were acquired through performance in a non-Federal position or active uniformed service;
         • are directly related to the duties of the position to which he/she is being appointed; and
             • are necessary to achieve an important agency mission or performance goal.         
COLUMN A
COLUMN B
COLUMN C
COLUMN D
Dates of claimed experience
&
Amount of Creditable Service Claimed
Skills, experience, and knowledge required for the position
· Must be specific to the job    
   under recruitment and
· Acquired during the 
  timeframes listed in Column A
Reference PD paragraph number
 · Must directly 
   relate the skills  
   listed in Column B
Describe the skills and experience acquired in the non-Federal, military service or volunteer position which directly relate to the duties reflected in the PD
Total Credited Service
Years
Months
Recommended Adjusted Leave Accrual Rate
SECTION IV - RECOMMENDATION
3. Selecting Official's Recommendation:
SECTION V - APPROVAL
3. Delegated Approving Official's Determination: 
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